How to Disable Microsoft Viva - Your daily briefing

The "Briefing" email from Microsoft Viva is a system generated email that is directly inserted into your mailbox by Microsoft. The information
contained in the message is derived from your Outlook account and is private to you. Itis enabled by default, however you can opt-out or
unsubscribe.

See Also: Briefing Email Overview (microsoft.com)

To Disable the Daily Briefing Email
Related articles

To Disable the Daily Briefing Email

1. Locate the most recent email and click the "UNSUBSCRIBE" hyperlink in the footer of the message.
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2. Adjust the Daily Briefing setting to OFF


https://docs.microsoft.com/en-us/viva/insights/personal/briefing/be-overview
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When would you like to receive this email?
By 9:00AM ~ onworking days
Briefing email will be delivered to your inbox between 7:00 AM and 9:00 AM
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B How it works

The Microsoft Viva Briefing email helps you stay on top of your calendar and prepare for your day.

You're eligible to receive the Briefing email even if you've opted out of MyAnalytics. Learn more.
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